
How to use Microsoft OneNote
as a Tool in a lernOS or WOL Circle
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Agenda2

Ā Introduction

Ā OneNote, Teams & Office 365

Ā The OneNote Circle Template

Ā OneNote & Teams as full Circle Solution

Ā DiscussProôs& Conôsof OneNote in small groups

Ā Open Discussion

Ā Next steps
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Á1994: Studied Electrical Engineering & Philosophy in Erlangen/Germany

Á1999: Started to work at Fraunhofer IIS Research Institute ( home of MP3)

Á2001: Founded Cogneon Academy, now Nuremberg /Germany

Á2003: Created Expert Debriefing, a PKM Method for Knowledge Retention

Á2005: Developed the Cogneon KM Framework

Á2012: Started Benchlearning Projects for cross-company knowledge & experience exchange
(e.g. adidas, Audi, Bosch, Continental, Daimler, Festo, Siemens, Telekom, ZF)

Á2015: Was 1/15 founding members of German WOL Community, ran 10+ Circles so far

Á2017: Created lernOS as consolidation of 17 yrs experience in Knowledge Management & 
Learning Organization projects (e.g. adidas Learning Campus, Audi Enterprise 2.0, Bosch 
Learning Company, Schaeffler Wiki)

Á2018: Created the lernOS Canvas with elements and principles from PKM, GTD, OKR and WOL

About me3

@simondueckert



What is lernOS?4

Álernos is Esperanto

(mi lernos : I will learn, vi lernos : we will learn).

ÁlernOS is an operating system for livelong learning and learning 

organizations .

ÁlernOS can be used by individuals , teams , and organizations .

ÁlernOS fosters the right mindset , trains the right skills and 

provides the right tools for the digital connected knowledge 

society of the 21st century.

ÁlernOS ist published under Creative Commons CC BY license 

(permissive license, free cultural works).

Source: https://github.com/simondueckert/lernos



From the 1 st International 
WOL Survey (N=122):

Á63% of circles meet virtual 
only (orange) or mostly 
virtual (red)

ÁOnly 15% of circles meet 
face-2-face only 

You can still participate at
http://bit.ly/ wol -survey-18

Why Tool-Support for Circles Is An Issue5

http://bit.ly/wol-survey-18


Office 365 Overview6

Source: https://periodictableofoffice365.azureedge.net



ÁOneNote is a tool for managing digital 
notebooks . It is part of Microsoft Office and 
Office 365 (similar to Evernote).

ÁA notebook can be structured by sections , 
pages, and sub -pages. Pages can contain
formatted text , images, videos , audio , links 
etc.

ÁIf stored on SharePoint or OneDrive
notebooks can be edited synchronously .

ÁNotebooks can be used with a desktop app, 
in the browser , or with a mobile app .

ÁNotebooks can be part of a Microsoft Team
(including chat and video conferencing ).

Microsoft OneNote Overview7

Source: microsoft.com



ÁThe template contains a welcome page
explaining the handling .

ÁEvery circle member has his own page for
documentation .

ÁA facilitatorɄschecklist contains the
weekly meeting agendas.

ÁThe exercises from the lernOS guide are
included on separate pages (if you
practice with the WOL Guides you can
replace the content ).

ÁTo get started just download the
template and open it with your OneNote 
client :
https://github.com/simondueckert/lernos/raw/mast
er/lernOS%20Templates/lernOS -Circle-
Template.onepkg

OneNote Cirlce Template8

https://github.com/simondueckert/lernos/raw/master/lernOS Templates/lernOS-Circle-Template.onepkg


OneNote in a Circle in Action9



ÁMicrosoft Teams is a chat-based
collaboration tool and part of
Office 365 (similar to Slack).

ÁTeams can be used with desktop
app and mobile apps.

ÁA OneNote notebook can be
part of a Team.

ÁTeams offers integrated video
conferencing and desktop
sharing (similar to Zoom).

ÁTeams + OneNote is a nice 
integrated solution for
supporting circles.

Microsoft Teams Overview10

Source: microsoft.com



Microsoft Teams in a Circle in Action11


